
Legal Notice 

Date: ___________ 

From: 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Legal Notice Regarding [Brief Description of Issue] 

Dear [Recipient's Name], 

I am writing to formally notify you of legal issues arising from [brief description of the 

situation]. It has come to my attention that [detailed explanation of the issue, including relevant 

dates and events]. 

This situation has caused [mention any damages, concerns, or repercussions]. I hereby request 

that you [state your demands or required actions]. Please consider this notice as a formal request 

for resolution of the matters discussed. 

Failure to address this issue by [specific date for response] may result in further legal action as 

deemed necessary to protect my rights and interests. 

Thank you for your prompt attention to this matter. I look forward to your immediate response. 

Sincerely, 

[Your Name] 

[Your Title (if applicable)] 


