
Request for IP Rights Licensing and 

Compliance 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request the licensing rights for [specific 

intellectual property] owned by [Recipient's Company]. We believe that acquiring these rights 

will significantly benefit our ongoing projects and enhance collaboration between our 

organizations. 

To ensure compliance with all necessary regulations and agreements, we are prepared to adhere 

to your licensing terms and any associated compliance measures. We would appreciate the 

opportunity to discuss this matter further and explore the potential for collaboration. 

Please let us know a convenient time for you to meet or speak regarding this request. We look 

forward to your positive response. 

Thank you for considering our request. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


