
Contract Termination Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

Subject: Termination of Contract Due to Breach 

I am writing to formally notify you of the termination of our contract dated [Insert Contract 

Date] due to your breach of the following conditions: [List Breached Conditions]. 

As per the terms outlined in the contract, it is our rightful decision to terminate the agreement 

effective immediately. Please consider this letter as formal notice, and take the necessary actions 

in compliance with the termination terms. 

Should you wish to discuss this matter further, please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position, if applicable] 

[Your Company Name, if applicable] 


