
Support Letter for Conference Funding 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to express my support for [Attendee's Name] in their pursuit of alternative funding 

to attend [Conference Name] scheduled for [Conference Dates] in [Conference Location]. 

[Attendee's Name] has demonstrated exceptional dedication and commitment to [mention 

specific field or interest related to the conference]. Attending this conference will greatly benefit 

their professional development and provide valuable networking opportunities. 

As a [your position/title] at [your organization/institution], I have seen firsthand the impact that 

participation in conferences like [Conference Name] can have on individuals and their 

contributions to our field. [Attendee's Name]'s attendance would not only enhance their expertise 

but also enrich the discussions and collaborations during the event. 

I strongly encourage you to consider providing funding support for [Attendee's Name]. Should 

you require any further information or details regarding their qualifications and the benefits of 

attending the conference, please feel free to contact me at [your email] or [your phone number]. 

Thank you for considering this request for support. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization/Institution] 

[Your Contact Information] 


