
Scholarship Application for Conference 

Expenses 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Scholarship Committee/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Name of the Recipient/Committee Name], 

I am writing to apply for the scholarship to support my attendance at the [Name of Conference] 

taking place from [Start Date] to [End Date] in [Location]. As a [Your Current Position/Title] at 

[Your Institution/Organization], I am eager to engage with experts in the field and enhance my 

knowledge through the sessions and workshops offered at this conference. 

The total estimated expenses for attending the conference, including registration fees, travel, and 

accommodation, amount to [Total Amount]. Unfortunately, due to [Briefly Explain Your 

Financial Situation], I am unable to cover these expenses entirely on my own. 

Receiving this scholarship would not only alleviate my financial burden but also enable me to 

fully participate in the conference and contribute to the discussions there, ultimately enhancing 

my [Field of Study/Research Area]. I am committed to applying the knowledge gained from this 

conference to further my research and share insights with my peers. 

I have attached all necessary documentation, including my CV, a detailed budget, and letters of 

support from [Any Relevant References]. Thank you for considering my application. I look 

forward to the opportunity to represent [Your Institution/Organization] at [Name of Conference]. 

Sincerely, 

[Your Name] 


