Installment Payment Options for Conference
Attendance

Dear [Participant's Name],

We are excited to announce the upcoming [Conference Name] scheduled for [Date] at
[Location]. We understand that attending conferences can be a significant financial commitment;
therefore, we are pleased to offer installment payment options.

Payment Options:

e Option 1: Pay in 3 installments of [Amount] due on [Due Dates]
e Option 2: Pay in 5 installments of [Amount] due on [Due Dates]
e Option 3: Pay in 10 installments of [Amount] due on [Due Dates]

Please let us know which option you prefer by [RSVP Date] so we can reserve your spot at the
conference.

If you have any questions or need further assistance, feel free to reach out to us at [Contact
Information].

Looking forward to your participation!
Best regards,

[Your Name]

[Your Title]

[Organization Name]
[Contact Information]



