
Inquiry for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], as we 

are in the process of organizing an eco-conscious conference scheduled for [Insert Date] at 

[Insert Location]. Our mission is to gather like-minded individuals and organizations committed 

to sustainability and environmental stewardship. 

As part of our event, we are looking for sponsors who share our vision and commitment to 

sustainability. We believe that [Sponsor's Organization] would be an excellent fit, given your 

dedication to [mention specific sustainability initiatives of the sponsor]. We would like to inquire 

about the possibility of your organization sponsoring our conference materials, which will 

include biodegradable name badges, reusable bags, and eco-friendly brochures. 

We anticipate an audience of over [insert number] participants, including industry leaders, 

educators, and policy-makers who are passionate about creating a sustainable future. As a 

sponsor, your organization will receive significant exposure and recognition throughout the 

event, including your logo featured prominently on all conference materials. 

We would greatly appreciate the opportunity to discuss this sponsorship inquiry further and 

explore potential partnership options. Please feel free to contact me directly at [your phone 

number] or [your email address] at your earliest convenience. 

Thank you for considering this opportunity to make a positive impact on our community and 

beyond. We look forward to the possibility of working together towards a more sustainable 

future. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization] 


