
Visual Conference Event Flowchart 

Presentation 

Dear [Recipient's Name], 

I am pleased to present the flowchart for our upcoming visual conference event. The following 

outlines the key stages and elements: 

Flowchart Overview 

1. Event Planning  

o Define Objectives 

o Select Date and Venue 

o Set Budget 

2. Promotion  

o Create Marketing Materials 

o Launch Online Campaign 

o Engage with Thought Leaders 

3. Registration  

o Online Registration Setup 

o Email Confirmation to Attendees 

4. Event Day  

o Registration Desk Open 

o Opening Keynote Speech 

o Workshops and Networking Sessions 

5. Post-Event Follow-Up  

o Send Thank You Emails 

o Feedback Survey Distribution 

o Share Event Highlights 

Please feel free to reach out if you have any questions or suggestions regarding this presentation. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


