
Conference Acknowledgment of Receipt 

Dear [Participant's Name], 

We are pleased to acknowledge receipt of your registration for the [Conference Name] scheduled 

on [Date]. Your registration is confirmed, and we appreciate your interest in attending. 

Details of your registration: 

• Participant Name: [Participant's Name] 

• Email: [Participant's Email] 

• Registration ID: [Registration ID] 

• Conference Date: [Date] 

• Venue: [Venue Name] 

For any inquiries, please feel free to contact us at [Contact Information]. 

Thank you for registering. We look forward to welcoming you to [Conference Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


