
Conference Acknowledgment of Receipt 

Date: [Insert Date] 

Dear [Attendee's Name], 

Thank you for registering for the [Conference Name] scheduled to be held on [Conference Date] 

at [Venue]. We acknowledge the receipt of your registration. 

Your registration details are as follows: 

• Name: [Attendee's Name] 

• Email: [Attendee's Email] 

• Organization: [Attendee's Organization] 

• Registration Type: [Registration Type] 

We look forward to your participation in the conference, where we will discuss [Brief 

Description of Conference Topics]. Should you have any questions, please feel free to reach out 

to us at [Contact Information]. 

Thank you! 

Best regards, 

[Your Name] 

[Your Position] 

[Conference Organizing Committee] 

[Contact Information] 


