
Parking Pass Denial Letter 

Date: [Insert Date] 

To: [Recipient Name] 

Address: [Recipient Address] 

Dear [Recipient Name], 

Thank you for your request for a parking pass for the upcoming [Conference Name] scheduled 

on [Conference Date]. After careful consideration and review of the current parking allocations, 

we regret to inform you that we are unable to issue a parking pass at this time. 

We understand the importance of accessible parking during the conference. Unfortunately, due to 

the limited number of parking passes available, we are unable to accommodate all requests. 

We encourage you to explore alternative transportation options such as public transit or 

carpooling with fellow attendees to ensure a smooth experience during the event. 

We appreciate your understanding and look forward to your participation at the conference. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


