Application for Conference Parking Pass

Date: [Insert Date]

To: [Conference Organizer's Name]
[Conference Organization's Name]
[Conference Address]

[City, State, Zip Code]

Dear [Conference Organizer's Name],

| am writing to request a parking pass for the upcoming [Conference Name] scheduled to take
place on [Dates of Conference] at [Venue/Location].

My details are as follows:

Name: [Your Name]

Affiliation: [Your Affiliation/Company]

Email: [Your Email Address]

Phone: [Your Phone Number]

Vehicle Make and Model: [Your Vehicle Make and Model]
License Plate Number: [Your License Plate Number]

As | will be attending the conference to [mention any participation, like presenting, attending
sessions], having access to a designated parking area would greatly facilitate my attendance.

Thank you for considering my request. | look forward to your positive response.
Sincerely,

[Your Name]

[Your Title/Position]

[Your Affiliation/Company]



