
Update on Conference Program Booklet 

Availability 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to provide an update regarding the 

availability of the conference program booklet for the upcoming [Conference Name] scheduled 

on [Dates]. 

We are pleased to inform you that the program booklet will be available for download on our 

official website on [Date]. This booklet will contain all relevant information including session 

schedules, speaker details, and other important logistics. 

Should you have any questions or require further assistance, please do not hesitate to reach out to 

us at [Contact Email/Phone Number]. 

Thank you for your attention, and we look forward to seeing you at [Conference Name]! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


