
Badge Application for Symposium 

Participation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally apply for a unique participation badge for the [Symposium Name] 

scheduled to take place on [Symposium Dates] at [Venue/Location]. 

As a [Your Position] at [Your Organization], I am eager to engage with fellow professionals 

and contribute to valuable discussions surrounding [Symposium Topic]. 

Please find the required details below: 

• Full Name: [Your Full Name] 

• Email Address: [Your Email Address] 

• Contact Number: [Your Contact Number] 

• Affiliation: [Your Institution/Organization] 

• Position/Title: [Your Position/Title] 

I look forward to the opportunity to participate and contribute to the symposium. Thank you for 

considering my application. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


