
Urgent Weather Advisory 

Dear Conference Participants, 

We hope this message finds you well. Due to the forecast of severe weather conditions in the 

area, we would like to provide you with an urgent advisory regarding the upcoming conference. 

The weather forecast predicts heavy rain and strong winds starting from [date]. As a precaution, 

we recommend that all attendees monitor local weather updates and ensure their safety during 

this period. 

In light of the situation, we have made the following arrangements: 

• The opening session will be moved to an earlier time on [date]. 

• All outdoor activities are canceled until further notice. 

• Transportation will be provided for those needing assistance. 

If you have any questions or require further assistance, please feel free to contact us at [contact 

information]. 

Thank you for your understanding and cooperation. 

Best regards, 

[Your Name] 

[Your Position] 

[Conference Organization] 


