
Critical Weather Warning 

Dear Valued Guests, 

We hope this message finds you well. We are writing to inform you about a critical weather 

situation that may affect your travel and attendance at the upcoming conference scheduled for 

[Conference Dates] at [Conference Location]. 

The local meteorological services have issued a warning for [Type of Weather Event, e.g., severe 

storms, heavy snowfall] expected to impact the area on [Specific Dates]. We strongly advise all 

attendees to exercise caution and consider alternative travel arrangements to ensure your safety. 

We are actively monitoring the situation and will keep you updated with any important 

developments. Your safety is our top priority. 

For more information, please visit [website link] or contact us at [contact information]. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


