
Conference Feedback Mechanism Overview 

Dear [Recipient's Name], 

Thank you for attending the [Conference Name] held on [Date]. We value your participation and 

would like to gather your feedback to improve future conferences. 

Feedback Mechanism 

To ensure that your thoughts and suggestions are collected effectively, we have established the 

following feedback channels: 

• Online Survey: A link to the survey will be sent to your email. Your responses will be 

anonymous. 

• Feedback Form: Paper forms will be available at the registration desk for on-site 

feedback. 

• Focus Group: We will be hosting a focus group discussion on [Date] for in-depth 

feedback. 

Your feedback is crucial in helping us enhance our future events. We appreciate your insight and 

look forward to hearing from you. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


