
Evaluation Request for Recent Conference 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your valuable feedback regarding the 

recent [Conference Name] held on [Date]. Your insights would be instrumental in helping us 

assess the success of the event and identify areas for improvement. 

Please take a moment to share your thoughts on the following aspects: 

• Content Quality 

• Speakers' Performance 

• Venue and Logistics 

• Networking Opportunities 

• Overall Experience 

You can reply to this email or complete our anonymous survey at the following link: [Survey 

Link]. 

Thank you for your time and feedback. We greatly appreciate your contribution and look 

forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


