
Invitation to Attend the International 

Conference 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to invite you to the upcoming International Conference on [Conference Topic] 

taking place on [Conference Dates] at [Location]. Your participation will contribute significantly 

to the deliberations on [Briefly mention the conference focus]. 

As an international attendee, we understand that you may have questions regarding customs 

procedures for bringing necessary items to the event. Please ensure that you prepare the 

following: 

• Valid passport and visa requirements. 

• Declaration of any goods you plan to bring for personal use or presentation. 

• Familiarity with the customs regulations of [Host Country]. 

If you require assistance or have specific queries regarding customs procedures, please do not 

hesitate to contact our conference support team at [Support Email Address] or [Support Phone 

Number]. 

We look forward to welcoming you to [Conference Name] and appreciate your attention to these 

important details. 

Best regards, 

[Your Name]  

[Your Position]  

[Organization Name]  

[Contact Information]  

[Website URL] 


