
Customs Documentation Requirements for 

International Conference Guests 

Date: [Insert Date] 

Dear [Guest's Name], 

We are pleased to welcome you to the [Name of Conference] taking place from [Start Date] to 

[End Date] in [Location]. In order to facilitate your travel, we would like to inform you about the 

customs documentation required upon entering [Country]. 

Required Documentation: 

• Valid Passport with at least 6 months validity beyond your stay. 

• Visa (if required) - Please check the visa requirements for your country. 

• Conference Invitation Letter (attached for your convenience). 

• Proof of Accommodation in [Location]. 

• Return Flight Itinerary. 

Please ensure that you have all the necessary documents ready for inspection upon your arrival. 

If you have any questions regarding the customs process, do not hesitate to reach out to us. 

We look forward to your participation at the conference and hope you have a pleasant journey. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


