Dear [Sponsor’s Name],

We are excited to introduce you to our Conference Staff team who will be your main points of
contact throughout the [Conference Name] scheduled for [Date].

Meet Our Team:

o [Staff Member 1 Name] - [Position]
Email: [Email Address]
Phone: [Phone Number]

o [Staff Member 2 Name] - [Position]
Email: [Email Address]
Phone: [Phone Number]

o [Staff Member 3 Name] - [Position]
Email: [Email Address]
Phone: [Phone Number]

We are committed to ensuring your experience as a sponsor is seamless and rewarding. Please do
not hesitate to reach out to any of our team members for assistance.

Thank you for your support and partnership. We look forward to collaborating with you!
Best regards,

[Your Name]

[Your Position]

[Conference Name]
[Your Contact Information]



