
Conference Materials Accessibility Check 

Dear [Recipient's Name], 

We are excited to have you participate in the upcoming [Conference Name] on [Date]. As part of 

our commitment to inclusivity and accessibility, we would like to ensure that all conference 

materials meet the highest standards of accessibility for all attendees. 

Accessibility Checklist 

• All written materials are available in plain language. 

• Visual content includes alternative text descriptions. 

• Presentation slides use high-contrast colors for visibility. 

• Videos include captions or transcripts. 

• Materials are offered in multiple formats (e.g., digital, print). 

Inclusive Language Guidelines 

We encourage the use of language that is inclusive and respects the diversity of all participants. 

Please consider the following: 

• Avoiding stereotypes and generalizations. 

• Using gender-neutral terms. 

• Being mindful of the varied backgrounds and experiences of attendees. 

Thank you for your cooperation in making [Conference Name] a welcoming space for everyone. 

If you have any questions or need assistance, please do not hesitate to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


