
Conference Demonstration Protocol 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Protocol for Setting Up Conference Demonstrations 

Dear [Recipient Name], 

We are pleased to announce the upcoming [Conference Name] scheduled for [Date]. As part of 

the conference, we invite you to participate in the demonstration segment. Below are the 

protocols for setting up your demonstrations: 

1. Setup Requirements 

• Demonstration Area: [Details of the area] 

• Equipment Needed: [List of equipment] 

• Space Dimensions: [Dimensions] 

2. Schedule 

Setup Time: [Insert Time] 

Demonstration Time: [Insert Time] 

Breakdown Time: [Insert Time] 

3. Technical Support 

Please contact [Technical Support Contact Information] for any equipment-related assistance. 

4. Health and Safety Guidelines 

Ensure to follow the health and safety guidelines as per conference policy, including [list key 

guidelines]. 

We look forward to your participation and hope to make this event successful together. 

Best regards, 



[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


