
Welcome Reception Invitation 

Dear [Recipient's Name], 

We are excited to invite you to the Welcome Reception for the [Conference Name]! 

Date: [Date] 

Time: [Time] 

Location: [Venue/Hotel Name, Address] 

Join us for an evening of networking and camaraderie with fellow attendees, speakers, and 

industry professionals. Enjoy delicious hors d'oeuvres, refreshing beverages, and the opportunity 

to connect in a relaxed atmosphere. 

Please RSVP by [RSVP Date] to ensure your spot. 

We look forward to welcoming you! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


