
Remote Participation Instructions for the 

Upcoming Conference 

Dear [Participant's Name], 

We are excited to welcome you to the [Conference Name] taking place on [Date] at [Time]. This 

year, the conference will be held virtually, and we have prepared a simple guide to help you 

participate remotely. 

Joining the Conference 

1. Visit the conference website: [Conference URL] 

2. Click on the "Join Live Session" button. 

3. Enter the access code: [Access Code] 

4. Ensure you have a stable internet connection and a working microphone and camera. 

Technical Requirements 

• Operating System: Windows/Mac/Linux 

• Browser: Chrome, Firefox, or Safari (latest versions recommended) 

• Headphones and a microphone 

Support 

If you encounter any issues, please reach out to our support team at [Support Email] or call us at 

[Support Phone Number]. 

We look forward to seeing you online! 

Best regards, 

[Your Name]  

[Your Position]  

[Organization Name]  

[Contact Information] 


