Remote Conference Participation Directions

Dear [Participant's Name],

We are pleased to invite you to the [Conference Name] taking place on [Date] via [Platform
Name]. Below are the directions for participating in the conference remotely:

Before the Conference:

o Ensure you have a stable internet connection and a device compatible with [Platform
Name].

o Download the [Platform Name] application from [Download Link] if you haven't already.

o Register your attendance by filling out the form at [Registration Link].

On the Day of the Conference:

« Join the conference by clicking on the link sent to your email at least 10 minutes before
the start time.

o Use the meeting ID and password provided in your registration confirmation if required.

e Make sure your microphone is muted when entering the session to minimize background
noise.

« Engage with the conference by using the chat feature for questions and discussions.

Technical Support:

If you encounter any technical issues, please contact our support team at [Support Email] or call
us at [Support Phone Number].

We look forward to your participation in the [Conference Name]!

Best regards,

[Your Name]

[Your Position]
[Organization Name]



