
Welcome to the [Conference Name]! 

Dear [Attendee Name], 

We are excited to welcome you to the [Conference Name] taking place on [Conference Dates] at 

[Location]. As part of your registration package, we have allocated a set of welcome supplies to 

ensure you have a fantastic experience. 

Your Welcome Supplies Include: 

• Conference Program Guide 

• Attendee Badge 

• Networking Kit 

• Branded Tote Bag 

• Notebook and Pen 

• Refreshment Vouchers 

These supplies will be available for pick-up at the registration desk starting from [Date and 

Time]. 

If you have any questions, please do not hesitate to reach out to our support team at [Contact 

Information]. 

We look forward to seeing you at the conference! 

Best regards, 

[Your Name]  

[Your Title]  

[Organization Name]  

[Contact Information] 


