
Conference Policy Reminder 

Dear [Participant's Name], 

We hope this message finds you well. As we approach the upcoming conference, we would like 

to remind you of our important policies to ensure a successful and enjoyable experience for all 

attendees. 

Conference Policies 

• Registration: Please ensure you are registered and that your participation is confirmed. 

• Dress Code: Business casual attire is expected during all conference sessions. 

• Code of Conduct: We expect all participants to engage respectfully and professionally. 

• Health and Safety: Adhere to the health guidelines in place for the safety of all 

attendees. 

Failure to comply with these policies may result in removal from the conference. We appreciate 

your cooperation. 

If you have any questions or need further clarification, please do not hesitate to contact us at 

[contact information]. 

We look forward to seeing you at the conference! 

Best regards, 

[Your Name] 

[Your Position] 

[Conference Name] 

[Date] 


