Conference Lost Articles Report

Date: [Insert Date]

To: [Conference Organizer's Name]

[Conference Organizer's Address]

Dear [Organizer's Name],

| hope this message finds you well. | am writing to report an incident that occurred during the

[Conference Name] held on [Conference Dates]. Unfortunately, I lost a few articles during the
event, and | would appreciate your assistance in recovering them.

Details of Lost Articles:

e Item 1: [Description of Item 1] - [Last Known Location]
e Item 2: [Description of Item 2] - [Last Known Location]
e Item 3: [Description of Item 3] - [Last Known Location]

If any of these items have been turned in or reported found, please let me know at your earliest
convenience. Thank you for your attention to this matter.

Best regards,
[Your Name]

[Your Contact Information]



