Suggestion for Enhancing Accessibility

Date: [Insert Date]

To: [Recipient's Name]
Address: [Recipient's Address]
Dear [Recipient's Name],

| hope this message finds you well. As we prepare for the upcoming [Conference Name], | would
like to share some suggestions aimed at enhancing accessibility for all attendees.

1. Venue Accessibility

Ensure that the venue has ramps, elevators, and accessible restrooms available for individuals
with mobility challenges.

2. Communication Support

Consider providing sign language interpreters and closed captioning for keynote speeches and
panels to assist those who are deaf or hard of hearing.

3. Clear Signage

Implement clear and large signage around the venue to help guide attendees, particularly those
with visual impairments.

4. Virtual Participation Options

Offer remote access to sessions for participants who cannot attend in-person due to various
reasons, including health or mobility issues.

Thank you for considering these suggestions. | believe that by enhancing accessibility, we can
make the conference a more inclusive and welcoming environment for everyone.

Sincerely,
[Your Name]
[Your Contact Information]



