
Accessibility Needs Notification 

Date: [Insert Date] 

Dear [Participant's Name], 

We are excited to confirm your registration for the [Conference Name] taking place on 

[Conference Dates]. We are committed to ensuring that all participants can fully engage in the 

event. 

If you have any accessibility needs or require specific accommodations, please let us know by 

[Insert Deadline]. This could include, but is not limited to: 

• Wheelchair access 

• Sign language interpretation 

• Assistive listening devices 

• Accessible seating arrangements 

Your feedback is crucial in helping us create an inclusive environment. Please respond to this 

notification at your earliest convenience. 

Thank you for your attention, and we look forward to welcoming you to [Conference Name]. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


