Department of [Department Name]

[University Name]

[Date]

[Recipient Name]
[Recipient Title]
[Recipient Department]
[Recipient Institution]
[Recipient Address]

Dear [Recipient Name],

| am writing to formally endorse [Student's Full Name] for the [specific graduate program] at
[University/Institution Name]. Throughout their time in our department, [Student's First Name]
has demonstrated exemplary skills in [mention relevant skills or experiences]. Their commitment
to [field of study or relevant area] makes them an ideal candidate for this program.

[Provide specific examples of the student's achievements, projects, or contributions that support
your endorsement.]

In addition to their impressive academic performance, [Student's First Name] has shown a
genuine passion for [mention relevant interests/activities]. I am confident that they will excel in
the challenges presented by the [graduate program] and contribute positively to the academic
community.

Therefore, it is with great enthusiasm that | recommend [Student's Full Name] for admission to
[graduate program name]. Should you require any further information, please do not hesitate to
contact me at [your phone number] or [your email address].

Sincerely,

[Your Full Name]

[Your Title]

[Department Name]
[University Name]

[Your Contact Information]



