
Reference Letter for [Volunteer's Name] 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to recommend [Volunteer's Name] for participation in your community service 

program. I have had the pleasure of knowing [him/her/them] for [length of time] as 

[his/her/their] [relationship, e.g., teacher, supervisor, etc.] at [Organization/Institution]. 

During this time, [Volunteer's Name] has demonstrated exceptional dedication and enthusiasm in 

[describe specific activities or contributions]. [He/She/They] consistently goes above and beyond 

to help others, exhibiting a strong commitment to the community. 

[Volunteer's Name] possesses remarkable qualities such as [list qualities, e.g., leadership, 

teamwork, compassion], which make [him/her/them] an excellent candidate for your program. I 

am confident that [he/she/they] will make a valuable contribution to your organization. 

Please feel free to contact me at [Your Phone Number] or [Your Email] if you would like to 

discuss [Volunteer's Name] further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


