
[Your Name] 

[Your Title/Position] 

[Department/School] 

[University Name] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Admissions Committee] 

[University Name] 

[Address] 

[City, State, Zip Code] 

Dear Members of the Admissions Committee, 

I am writing to wholeheartedly recommend [Student's Name] for admission to [University 

Name]. As [his/her/their] [Your Relationship, e.g., professor, advisor] for the past [duration], I 

have had the pleasure of observing [his/her/their] growth and development in [specific subjects 

or fields]. 

[Student's Name] consistently demonstrates exceptional skills in [specific skills or attributes 

relevant to the program], and has showcased [his/her/their] ability through [specific projects, 

work, or accomplishments]. [He/She/They] is an innovative thinker and possesses a strong 

commitment to [field/subject]. 

Moreover, [Student's Name] has shown a remarkable ability to work collaboratively with peers 

and is always eager to lend a helping hand. [He/She/They] is not only a dedicated student but 

also a person of great character. 

I am confident that [Student's Name] will be an asset to your program and will continue to excel 

in [his/her/their] academic and professional pursuits. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address] should you require any further information. 

Thank you for considering [Student's Name] for admission to [University Name]. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Department/School] 


