
Comprehensive QR Code Scanning 

Guidelines for Conference Goers 

Dear Conference Attendees, 

We are excited to welcome you to our upcoming conference! To enhance your experience and 

streamline the process, we have established comprehensive QR code scanning guidelines. 

1. Download a QR Code Scanner 

Please ensure you have a QR code scanning app installed on your smartphone. Popular options 

include QR Code Reader and ScanLife. 

2. Accessing Your QR Code 

Your personalized QR code will be sent to your registered email address prior to the event. 

Please save it on your device for easy access. 

3. Scanning Process 

1. Open your QR code scanner app. 

2. Align your smartphone camera with your QR code to initiate the scan. 

3. Follow the on-screen prompt to complete the check-in process. 

4. Troubleshooting 

If you encounter issues while scanning, please try the following: 

• Ensure your camera lens is clean. 

• Adjust the distance between the code and your camera. 

• Try scanning in a different lighting environment. 

5. Privacy Considerations 

Your QR code is unique and secure. Please do not share it with anyone else to protect your 

personal information. 

We look forward to seeing you at the conference! 

Sincerely, 

The Conference Organizing Team 


