
Registration Policy for Early Bird 

Conference Tickets 

Dear [Participant's Name], 

Thank you for your interest in attending the [Conference Name]! We are excited to offer early 

bird registration for our upcoming event. 

Early Bird Registration Details 

• Registration Dates: [Start Date] to [End Date] 

• Discount Rate: [Discount Percentage] off regular ticket prices 

• Payment Methods: [List of accepted payment methods] 

Refund and Cancellation Policy 

All early bird ticket purchases are non-refundable. However, you may transfer your ticket to 

another participant by contacting our support team at [Support Email]. 

Contact Information 

If you have any questions regarding the registration policy, please reach out to us at: 

• Email: [Support Email] 

• Phone: [Contact Number] 

We look forward to seeing you at [Conference Name]! 

Best Regards, 

[Your Name] 

[Your Title] 

[Organization Name] 


