
Conference Poster Attendee Information 

Dear [Attendee Name], 

We are excited to have you attending the upcoming [Conference Name] taking place on [Date] at 

[Venue]. Below are the details regarding your poster presentation: 

Poster Presentation Details 

• Poster Title: [Poster Title] 

• Presentation Time: [Time] 

• Poster Session Number: [Session Number] 

• Dimensions: [Dimensions] 

Additional Information 

Please ensure your poster is printed and ready for display by [Set-Up Time]. You are encouraged 

to arrive early for set-up and to engage with fellow attendees. 

If you have any questions or need further assistance, feel free to contact us at [Contact 

Information]. We look forward to seeing you at the conference! 

Best regards, 

[Your Name] 

[Your Position] 

[Conference Organizing Committee] 


