
Letter of Recognition 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

On behalf of [Your Company/Organization], I would like to extend our heartfelt gratitude for 

your generous support during the [Name of Conference] held on [Date]. Your collaboration and 

commitment were crucial in making the event a resounding success. 

Your contributions not only enhanced the quality of our discussions but also provided valuable 

insights and resources that benefited all participants. We truly appreciate your efforts and the 

enthusiasm you brought to the conference. 

Thank you once again for your invaluable support. We look forward to the opportunity of 

partnering with you in future events. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 



[Your Contact Information] 


