
Letter of Acknowledgment 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

To: 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Subject: Acknowledgment of Contributions 

Dear [Sponsor's Name], 

On behalf of [Your Organization], I would like to extend our heartfelt gratitude for your 

generous contribution to the [Conference Name] held on [Conference Date]. Your support 

played a pivotal role in the success of the event. 

The conference brought together experts and participants from various fields, fostering 

collaboration and innovation. Your commitment to [specific contribution or support details] 

made a significant impact, ensuring a memorable experience for all attendees. 

We truly value your partnership and look forward to the possibility of collaborating again in 

future events. Thank you once again for your support. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


