
Distribution Letter for Conference 

Participation Certificates 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that the certificates of participation for the [Insert Conference 

Name] held on [Insert Conference Date] are ready for distribution. 

Please find attached your certificate, which acknowledges your contributions and participation in 

the event. We appreciate your involvement and hope you found the conference insightful and 

beneficial. 

If you have any questions or require further information, please do not hesitate to contact us. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


