
Conference Session Speaker Replacement 

Notification 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you that there has been a change 

in the lineup for the upcoming conference session titled "[Session Title]," scheduled for [Date] at 

[Time]. 

Due to [Reason for Replacement], [Original Speaker's Name] will no longer be able to present. 

We are pleased to announce that [New Speaker's Name] will be taking over as the session 

speaker. 

[New Speaker's Name] brings a wealth of knowledge and experience in [Brief Bio of New 

Speaker], and we are confident that their insights will greatly benefit all attendees. 

Please feel free to reach out if you have any questions or need further information. 

Thank you for your understanding, and we look forward to seeing you at the conference. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


