
Notification of Unexpected Accommodations 

Dear [Participant's Name], 

We hope this message finds you well. We are writing to inform you about important updates 

regarding your accommodations for the upcoming [Conference Name] scheduled for [Dates]. 

Due to unforeseen circumstances, we have made unexpected arrangements for your stay. 

Your new accommodation details are as follows: 

• Hotel Name: [New Hotel Name] 

• Address: [New Hotel Address] 

• Check-in Date: [Check-in Date] 

• Check-out Date: [Check-out Date] 

• Room Type: [Room Type] 

We apologize for any inconvenience this may cause and assure you that we have done our best to 

provide you with a comfortable alternative. Should you have any questions or require further 

assistance, please do not hesitate to reach out to us at [Contact Information]. 

Thank you for your understanding, and we look forward to seeing you at the conference! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


