
Modified Registration Instructions for the 

Upcoming Conference 

Dear [Participant's Name], 

We hope this message finds you well. We are writing to inform you of some important updates 

regarding the registration process for the upcoming [Conference Name], scheduled for [Date]. 

Due to unforeseen circumstances, we have made modifications to the registration instructions. 

Please review the following updated guidelines: 

• Registration Deadline: Please ensure your registration is submitted by [New Deadline 

Date]. 

• Registration Link: Visit [Updated Registration Link] to complete your registration 

online. 

• Payment Instructions: For payment, please use [Updated Payment Method]. Make sure 

to include your registration ID. 

• Virtual Attendance: If you prefer to attend virtually, select the virtual option during 

registration. 

• Contact Information: For any questions, please contact us at [Contact Email]. 

We apologize for any inconvenience this may cause and appreciate your understanding and 

flexibility. We look forward to your participation in a remarkable conference. 

Best Regards, 

[Your Name] 

[Your Position] 

[Conference Organization Name] 

[Contact Information] 


