
Workshop Agenda for Facilitators 

Date: [Insert Date] 

Location: [Insert Location] 

Dear Facilitators, 

We are excited to share the agenda for the upcoming workshop, which will be held on [Insert 

Date]. Please find below the detailed schedule and topics to be covered: 

Workshop Agenda 

• 9:00 AM - 9:30 AM: Registration and Welcome 

• 9:30 AM - 10:30 AM: Opening Session - Introduction to [Workshop Topic] 

• 10:30 AM - 10:45 AM: Break 

• 10:45 AM - 12:00 PM: Session 1 - [Session Title] 

• 12:00 PM - 1:00 PM: Lunch Break 

• 1:00 PM - 2:30 PM: Session 2 - [Session Title] 

• 2:30 PM - 2:45 PM: Break 

• 2:45 PM - 4:00 PM: Interactive Workshop - [Workshop Title] 

• 4:00 PM - 4:30 PM: Q&A and Closing Remarks 

Please prepare your materials accordingly and feel free to reach out if you have any questions. 

Looking forward to a productive workshop! 

Best Regards, 

[Your Name] 

[Your Title] 


