
Announcement: New Conference Dates 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you that the dates for the 

upcoming [Conference Name] have been rescheduled. 

The conference will now take place on [New Dates] at [Location]. We appreciate your 

understanding and flexibility as we make these adjustments. 

Thank you for your continued interest and support. We look forward to welcoming you to 

[Conference Name] soon! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


