
Conference Postponement Notification 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you that the [Conference Name], 

scheduled to take place on [Original Dates], has been postponed due to [reason for 

postponement]. 

We understand that this may cause inconveniences and we sincerely apologize for any 

disruption. The new dates for the conference are now set for [New Dates]. We are committed to 

ensuring that this event meets your expectations and remains valuable to all attendees. 

All registered participants will receive updates and information regarding their registration 

status. If you have any questions or concerns, please do not hesitate to reach out to us at [Contact 

Information]. 

Thank you for your understanding and support. We look forward to your participation in the 

rescheduled conference. 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


