
Letter of Regret for Conference Cancellation 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my sincere regret regarding the 

cancellation of the [Conference Name], which was scheduled to take place on [Date] at 

[Location]. 

Due to [brief explanation of the reason for cancellation, e.g., unforeseen circumstances, etc.], we 

are unable to proceed with the event as planned. We understand that this may cause 

inconvenience and disappointment to all our participants and speakers. 

We are actively exploring options to reschedule the conference and will keep you updated on any 

developments. Your support and understanding are greatly appreciated during this time. 

Thank you for your interest and participation. We hope to see you at future events. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Contact Information] 


