
Health Safety Recommendations for Events 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Health Safety Recommendations for Upcoming Event 

Dear [Recipient's Name], 

As we prepare for the upcoming [Event Name] scheduled for [Event Date], we want to ensure 

the health and safety of all participants. Below are our recommendations to facilitate a safe 

environment: 

1. Health Screening 

• Conduct pre-event health screenings for all participants. 

• Implement temperature checks at the entrance. 

2. Hygiene Protocols 

• Provide hand sanitizers at multiple locations throughout the venue. 

• Encourage regular handwashing and cleanliness among attendees. 

3. Social Distancing 

• Arrange seating to allow for adequate social distancing. 

• Limit the number of attendees to adhere to local guidelines. 

4. Personal Protective Equipment (PPE) 

• Provide masks for attendees and staff where required. 

• Encourage the use of face coverings in crowded areas. 

5. Emergency Procedures 

• Establish a clear plan for handling any health emergencies. 

• Ensure first aid resources are readily available on-site. 

We appreciate your attention to these important recommendations to create a safe event 

experience. Please feel free to reach out if you have any questions or require further information. 



Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


