
Follow-Up on Breakout Session Invitation 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on my previous invitation 

regarding the breakout session at the upcoming [Conference Name] scheduled for [Date]. We are 

excited about the opportunity to bring together industry leaders and innovators to discuss [Topic 

of Breakout Session]. 

Please let me know if you'll be able to join us for this engaging session. Your insights and 

expertise would be invaluable to the discussion, and we would be honored to have you as a 

participant. 

If you have any questions or need further information, please feel free to reach out. 

Looking forward to your positive response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


