
Workshop Submission: Skills-Building 

Session 

To: Conference Organizer 

From: [Your Name] 

Email: [Your Email Address] 

Date: [Submission Date] 

Workshop Title: 

[Title of the Workshop] 

Workshop Description: 

[Brief description of the workshop, including objectives and outcomes.] 

Target Audience: 

[Description of the target audience, e.g., beginners, advanced professionals, etc.] 

Duration: 

[Length of the workshop in hours] 

Facilitators: 

[Brief bios of the workshop facilitators, including relevant experience and expertise.] 

Materials Needed: 

[List of any materials or equipment required for the workshop.] 

Expected Outcomes: 

[Outline what participants will learn or be able to do after completing the workshop.] 

Conclusion: 

Thank you for considering our submission. We believe this workshop will greatly benefit the 

participants and contribute to the conference's goals. 



Sincerely, 

[Your Name] 

[Your Organization] 


